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->= How can I save GL as favorite ®
e for easy access in future?

You can save a GL a code as favorite by adding it to your profile in Fusion. This accounting information is
not automatically set up for users.

1. On the top right corner of your Requisitions page, click the 4 edit icon next to your name
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Purchasing News

As part of Order Management, all Central Warehouse orders now need to be received in by the resorts.

Please make this a priority once you receive your orders.

Recent Requisitions View More Recent Purchases
No data to
REQ242815 trash receptacles incomplate display.
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2. When the Edit Requisition Preferences window displays, go to Favorite Charge Accounts under the
Billing section. Click the (+) “plus” sign on the top right of the Favorite Charge Accounts section.

Edit Raquisition Preferancas
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* Reguester | 1, USER
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4 Billing
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Task Humber

Expenditare Type
Expendhiure Crganlzaticn

I 4 Favorile Charnge Accounts I

Primary * Wicknasns * Chargs Account
AR Lovzlirg g byl g Pl balrd v by brrd B
ACTHATIES O 2340 23401 23801 23801 2380 L‘C-I

ACTITIES - EVENTS D001 234000000000 23800 2340 M_

3. Inthe Charge Account field, enter only the GL Code(s) you are authorized to use, and add a
preferred Charge Account Nickname for each.

Edit Raquisitien Preferances

Requisitkoning AL
4 Shipping and Delivery

* Reguester | 1, USER

* Dellver-to Locatlon | Windhower Corporabe Bullding

Restination Type | Frnansa Your Property Controller or
4 Billing Department Director are the
4 Projects only ones authorized to give

Froject Number you a code.
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your information.

4. Once you have entered your requisition preferences, click the Save and Close button to update

Edit Raquisition Preferencas

Feequisitkaning AL

4 Shipping and Delivery

* Reguester | 1, USER

* Dellver-oo Location | Windhower Corporate Eullding

Nasiination Typa | Funarse «

4 Billing
4 Projects
Project Humber
Task Humber

Expendltare Type
Expendiure Crganlzation

This information will be available
throughout the system as you
enter requisitions.

4 Favorite Charge Accounts
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Save and Close
)

For your convenience, please double-click the link to access the Requisition Process in Fusion course to
learn more about setting your Fusion profile preferences in the Edit Requisition Preferences window —
Module 1 (Getting Started), Process Overview section.
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https://lms.wgresorts.com/login/index.php

