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I am not able to find the 
requisition/PO which I have 
to receive. Where should I 

look? 
  

 

 

To find a requisition that you are ready to receive in Fusion go to you Requisitions Page.  This the first 
screen you will see (in Fusion) after clicking the Purchase Requisitions button in your Home Page, where 
your “active” requisitions display. 
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You can also search for the requisition or purchase order using the Managing Requisitions screen using at 
least the PO number or requisition number. 

 
 

 
 

For your convenience, please double-click the links below to access the corresponding modules in the 
Requisition Process in Fusion course to learn how to: 

 

 Search and sort requisitions in Module 2 – Advance Requisitions Functions, and review the Managing 
Requisitions section. 
 

 Receive, Correct, Unreceive, and close requisitions in Module 3 - Receiving Purchases.  

https://lms.wgresorts.com/mod/scorm/player.php?a=207&currentorg=Module_2_Advanced_Requisitions_Functions_ORG&scoid=579&sesskey=FzyHtV8ZjV&display=popup&mode=normal
https://lms.wgresorts.com/mod/scorm/player.php?a=208&currentorg=Module_3:_Receiving_Purchases_ORG&scoid=537&sesskey=FzyHtV8ZjV&display=popup&mode=normal

