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How to View and Retrieve Certificates

Your certificates are located in your personal profile within your ePortfolio. There are two ways to
access this section.

Method 1

Follow the steps outlined below to access your certificates through your profile.

1. Click on your profile picture in the top right and
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2. Click on Go to ePortfolio.
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3. Click on Certificates.
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4, Select the completed course and click on View certificate.

Leamner w AiCAT TL
ePortfoli -

ﬂ

Knowledge profile Certificates
l % Ofilters selected I I Q, Search l Sort by date earned (Newestto ol . ~ ]
Training type A s“ Tnaﬁﬂﬁ}uﬁm ”"Wan?ﬁ'ﬂﬁﬁ\ﬂs Leaming path certification
P 4l .
] Course "ma”-' Wucr_nﬂemmﬂ’ﬂsmmf Sexual Harassment Prevention for Non-Managers

7] Learning Path }g}aﬁSgexuaI ,t!{arassm = 2025 0 Expires Mar 11,2026 2, Instructor: Cathleen Cuciniello
o RS e ) e
o, wm\wm‘m View certificate
-'-‘I’V.M,'f My acy ‘“Eg

[ Live session mﬂ,mmmﬂfm Rw_wﬂ‘ailﬂ'le

(] In-class training

[0) External Course pertification

Safety in the Workplace
Status A = s 2025 L Expires Mar 11,2026 2 Instructor: Krystal Pepeta
[ Active

CERTIFICATE

OF COMPLETION

FROUDLY PRESENTED TO

Adam

T ot Tzl o irvrindied m micogniton ol succeiabul compton of

Sexual Harassment Prevention for Nen-Managers

WESTGATE

[earn




WESTGATE

Learn

”,),‘

*t."»
Method 2

Certificates can also be accessed using the sidebar panel. Recent certificates will be listed first. Scroll to
the bottom and select View all to view prior awarded certificates.

Sidebar :

= High prierity announcements

Nothing new

Stay tuned, important company
announcements will show up here soon.
Check back regularly to stay in the loop.
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