
 

Training Dashboard Overview 
The Training Dashboard gives you information on the progress on any course your team is 

enrolled in. To go here, navigate to the Team Workspace  and select My Team Dashboard -> 

Training. 

 

 

Within the Training Dashboard, you get a quick overview of the amount of courses, how Team 

Members are tracking, and the average completion rate. 

 

• You can view this by Courses or by Learning Path, showing the compliance score for 

either.  

• You can also use the search function to look for completions of a specific course. 

Detailed on the next page.



 

How to View Team Member Completion of a Specific Course 
Follow the steps below to view a list of Team Members who still need to complete a specific 

course. 

1. Go to your team’s Training dashboard. 

2. Click on Training. 

3. Use the Search box to look for a specific course. 

 

4. Click on the course when it pops up. 

5. View the list of Team Members who have and haven’t completed that are in your 

reporting line. 

a. Below indicates a Team Member that has completed and when. 

 

b. Below indicates a Team Member that has not completed.  
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